BUREAU VERITAS HONG KONG LIMITED
Consumer Products Services
Inspection, Audit & Assessment

ISSUED 28-SEP-18 AMAZON SOCIAL AUDIT DOCUMENT LIST

No. | SAAudit Document List Yes | No | N/A

Floor plan / Production Process Flow Chart
[TXEHEE AT ZRER

Business / industry license, registration, permit, and/or certificate (e.g. Business license)
TRGHUIE ~ JEMHE ~ WERER/EBGEET &0 @ BN

Production building and dormitory (1) Fire acceptance check report / filling record; Inspection for
Completed Building Construction Projects; (3) Planning permit of temporary construction; (4)

3 Property ownership certificate or lease contract. /
["F | E&% (D) BRYHRIEGHSIE/EE Q) BERIERTREGRE /| G1&IEH
Q) GRS TE @) BroirsiflfiaE

Summary list of registration and inspection certificate of special equipment (e.g. crane, elevator,
generator, boiler, pressure vessel, forklift), and the operator’s certificate / Special operation

4 certificate (e.g. Electrician, Welder etc.) /
Fifhiss (BIAREEEA ~ FHEENL ~ &AL - 80P - R08Es - ) BidHIEH L
FARIEIE—YFR | FEAEIRMEIEBIE T ~ B T5%)

Other documents (if applicable) related to vendors/subcontractors contracts

5 (e.g. canteen, security, facilities) /
SHENRE / rEEEIRIEE - 20 &) & FA R EAMSACEE )

6 Facility rules / employee handbook /
TJ =S /T
Polices of hiring / recruitment, child labor, wages and working hours, disciplinary, benefits and
allowances, discrimination and harassment, grievance, and freedom of association, health and

7 safety, environmental, and training /
JeM [ 5 ~ B - TEONITH - 88 ~ (@ADENG - OURI9EEE ~ B ~ 45t E
Y~ A2 4 ~ BREAIREI DT EIHYBOR
Name list of workers (including all full-time workers, part-time workers, dispatched workers,
workers of in-house subcontractors, contract workers, migrant workers etc., and name list of

8 resigned / terminated workers for the past 12 months) /
TAfEAM (& TAMEREERGT / G / JREL / AREELA / 75
T/AMEE » 12D HNEIR T A
Employee personnel files (including employment application, labor contracts, disciplinary notices,

5 ID copy, work permit, resignation records, etc.) /

AT AR (EERILEHIE - TaialE - ZEA0EA - SOEE et ~ TEFH
ik~ FEIE )

"BUREAU VERITAS PROPRIETARY:- copyright Bureau Veritas [2004] - DO NOT DISCLOSE OUTSIDE YOUR ORGANISATION WITHOUT BUREAU VERITAS PRIOR
WRITTEN CONSENT".



Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/

Preeyaporn.B
Text Box
/


ISSUED 28-SEP-18 AMAZON SOCIAL AUDIT DOCUMENT LIST

BUREAU VERITAS HONG KONG LIMITED
Consumer Products Services
Inspection, Audit & Assessment

No.

SA Audit Document List

Yes

No

10

Young worker registration & health check records (if applicable)
AR O TR ICHIE R (R R 10 S CEE M)

1

Proof of age for apprentice/intern/student workers (if applicable)
FHE | T A | FAETHFRGEHGEER)

12

Work permit, Work-type residence permits, Contract, Personnel file for Migrant worker /
Employment agent license & contract

SNEET T TAE WA TR ES » GRERAEHE > SHOOsiysillkaFE

13

Payroll records of past 12 months (Signed Payroll Record / Bank Transfer Record for Full-time
Employees / Part-time Employees / Dispatched workers / contract workers/Migrant workers, Piece
Rate Record)

BT 12 DA TEEFHRE R T / SIRG T / FF2HGIT / JRET /

57551 | ANFRA LR TR R - 10 T%)

14

Attendance records related to above payroll and attendance record of recent unpaid month
NERLEA b T BTRAY 12 3 TR S AR ST AR A& H HY T 5%

15

Comprehensive Working Hour System Approval and related attendance records

LRETHISOR AR TIE S (12 H AR SO N AIFTA TRHE SR ()

16

Social insurance contribution records / income tax / Registration form for the past 12 months
BT 12 D HH 2RSS NPT 2 BB EIE | A HRE

17

List of legal holidays
EETHREER

18

Annual leave & casual Leave records for the last 2 years

BT R RIS R 5

19

Records of employee benefits (e.g. maternity leave, paternity leave etc.)

PATREAES: (B0 ~ B R%)

20

Production records (Production Daily Records, Materials Delivery (in / out) records, Quality
Checking Records etc.)
et CEPBAIRE, FBCRICE, FEREILTSE)

21

Collective Bargaining Agreement (CBA)
AR HTINEEER&[E (CBA)

22

Trade Union / Worker organization Record (Name list of trade union members/worker
representatives, Regulations of Trade Union/ Worker organization , Meeting Minutes, if applicable)
TaZits 25l 2UW0ds EEH)

23

Facility layout or evacuation plot plan

AT R BT =

"BUREAU VERITAS PROPRIETARY:- copyright Bureau Veritas [2004] - DO NOT DISCLOSE OUTSIDE YOUR ORGANISATION WITHOUT BUREAU VERITAS PRIOR

WRITTEN CONSENT".
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BUREAU VERITAS HONG KONG LIMITED
Consumer Products Services
Inspection, Audit & Assessment

ISSUED 28-SEP-18 AMAZON SOCIAL AUDIT DOCUMENT LIST

No. | SAAudit Document List Yes | No | N/A

2 EHS manual and/or written EHS programs /
EHS FIFR1/ECA5 AT EHS 141

EHS Committee records (agendas, minutes, etc.)

2 EHs BR&IEH WERISWEED /

2% EHS training records (Fire safety, Job safety, Machinery, PPE, Chemical etc.) /
EHS FHIRCFECHVIZ 2/ Rz Ml ki METP e M b m i )

o7 Workplace safety and equipment related permits/ licenses/ testing reports /

TAESFT 2 RIS A R/ VF mIE AR &

28 Equipment inspection/service logs /
wERE [ fEHE

29 List of chemical used and hazardous processes /
{5 AV b R e &

Safety data sheets (SDS)

0| seamuEx opy /

31 List of required personal protective equipment /
Bake WNYE aE S N

32 Testing, inspection and maintenance records for fire suppression equipment /

JOK BRI ~ AR BRI ICT:

33 Fire drill records, fire inspection reports /
JHPE > E S ~ JHIRe A %

Emergency action procedures (e.g. Emergency Response Plan)

4
¥ srr GRS

Records of occupational injury and illness

35 i .
Bl 535 B A5 SPRIm e

Records of industrial hygiene monitoring (chemical exposure, air contaminants, noise,
36 temperature, lighting, indoor air quality, etc.) /
Tl TAERMNCS: (b anEREE ~ 22059 ~ e JRE -~ el ENZESIES)

Employee medical examination records, if applicable
37 (e.g. Occupational health examination records) /
ATARGIRE CEER - WBRFREEEFERE [ EeRE)

” Records of drinking water analysis/testing /
TR I3 A e 5%

Cafeteria license and food service personnel health records, if applicable

39
BEFI LA IR AR ERCT: GEE)

"BUREAU VERITAS PROPRIETARY:- copyright Bureau Veritas [2004] - DO NOT DISCLOSE OUTSIDE YOUR ORGANISATION WITHOUT BUREAU VERITAS PRIOR
WRITTEN CONSENT".
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ISSUED 28-SEP-18 AMAZON SOCIAL AUDIT DOCUMENT LIST

BUREAU VERITAS HONG KONG LIMITED
Consumer Products Services
Inspection, Audit & Assessment

No.

SA Audit Document List

No

N/A

40

First aid responder certificates
=R

4

Temperature monitoring & control records

T A A e 5%

42

Electric wiring maintenance record

R SRR AET I 5%

43

Safety training record - Principal responsible person and safety production management
personnel
FEATTAMZ AT EHA LRl 5%

44

First aid kits have inventory list / First aid kit inspection record / First aid kit restocking process
SRR R | SRERENE Rt AT

45

Occupational health & safety risk assessment program for the posts, considering chemical,
biological and physical agents.

AL B (R 2 R TR AS 1K1, (B ~ BV RPN R

46

Lockout/tag out procedures

R LB

47

Pest control program for dormitory / canteen

fEE - BERFENA

48

Environmental impact assessment and project completion acceptance report & approval

PREERNE PR AR I H R T30 S A AR

49

Annual monitoring and reporting records (if applicable)

MR SIS GEER)

50

Air emission permit and monitoring records

B SR TR, GRS )

51

Wastewater discharge permit and monitoring records

PROKBEBOF AHEAIEMNC 5% G S

52

Records of hazardous waste disposal and inspection (e.g. hazardous waste disposal procedure,
qualification certificates of hazardous waste disposal contractor, service contract with the
contractor, hazardous waste transfer manifest etc.)

HERFVVLEMGEILSE B - AEEAYVERRF | AERFAYIEERE 5T TERA
| BRREE | KIEHEEE)

53

Pollution control board’s approval/consent
TSGR T E /AR

54

Radiation safety permit for radiation device, if applicable FE&+Z7 21 0]iF (i)
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BUREAU VERITAS HONG KONG LIMITED
Consumer Products Services
Inspection, Audit & Assessment

ISSUED 28-SEP-18 AMAZON SOCIAL AUDIT DOCUMENT LIST
No. | SA Audit Document List Yes | No | N/A
55 Emergency response plan for environmental incidents. /

e RASS S

Plan for reducing energy consumption and greenhouse gas emission, Energy consumption and

56 greenhouse gas emissions tracking log. /
TIRREAET - BERUHREBERICT: © R E SUAHEBUERRIC
57 Time recording system / CCTV system & record (when necessary) /

TGRS WFEE)

Note: The factory shall provide above documents for auditor to review within 4 hours after auditor’s arrival at factory.
Otherwise, auditor may not have enough time to review these documents after the cut-off time. For the certificates, licenses and
reports from government and authorities, original document but not copy shall provide for reviews. The above documents are a

minimum; auditors will request other documentations as client requirements or audit needs
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